
The Hawthorns School PTA Online Volunteering Help 

1. To Use the Online Volunteering System you must first be Registered with and Logged on to the 

Website. 

2. Once Logged on to the website you will be able to see previously hidden pages in the Tabs 

Create your Log-in 

here 

- Your username can 

be your email 

address 

- Your password can 

be any word you 

choose. 

Click on the 

„Volunteer Here‟ tab to 

be taken to the 

Volunteering section 

of the website 



4. You are now on the second page of the Volunteering Section 

Here you will see all the upcoming 

PTA events where the Volunteers 

database is turned on.   

This screenshot is just showing one, 

for a Uniform Sale but there may be 

more. 

You will find instructions for the 

event here .... 

3. You are now in the first page of the Volunteering Section 

To volunteer to help at an event, click 

on the “Click Here for the on-line 

schedule” link which is immediately 

underneath the event for which you 

wish to volunteer. 

.....and the On-Line Volunteer 

database here. 

Click on one of the “Click here to 

volunteer” slots to record your offer 

to volunteer  

If all of the volunteer slots have 

names already in them then it 

would appear that we already have 

enough help this time.  If you would 

still like to be involved however 

please email the PTA on 

pta@hawthorns.wokingham.sch.uk 



4. We are still on the second page of the Volunteering Section...... 

...... but you will see that my name is 

now shown against the time slot I 

selected. 

.....instead click here ..... 

Do not click on the Back Button at 

this stage or your  volunteer offer  will 

be lost...... 

5. .... And you will be forwarded to the Confirmation page 

At this stage your volunteer offer 

should be recorded, but to be 

certain, let‟s double check that it 

has.....  

.....and click here ..... 



6. You are now back on the first page of the Volunteering Section .......  

...... So click here again ... 

7. You are now on the second page of the Volunteering Section 

Is your name still in the volunteer 

slot you selected ? 

If so then you are done and your 

offer has been recorded. 

If not please try again, or email the 

PTA for help on 

pta@hawthorns.wokingham.sch.uk 



8. You are now finished.  To leave the Volunteer Section Page just .......  

...... click on one of the Tabs at 

the top of the website.  

Many thanks for helping The Hawthorns PTA ! 


